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1. O01IMe NnoJoKeHHUs

. Hactosmee IlomoxkeHue pazpadoTaHO B COOTBETCTBUU C JAEUCTBYHOLIHUM
zakoHoaresbetBoM  Pecnybnuku  Kaszaxcran,  Koaekcowm KOPIIOPATHBHOT'O

yIipaBjieHusi, YCTaBOM W HHBIMU BHYTPEHHUMH JOKYMEHTAMH KOMMYHaJIbHOIO
rOCY/1apCTBEHHOTO MPEANPUSITUSI HA 1TpaBe XO35HCTBEHHOIO BEAEHHUS «/KbllblOUCKAS
yenmpanoHas patonnas bonoHuya» (nanee — llpeanpusatre) u onpenenseT MopsaoK
Ha3HaueHWs] M JEesITeJIbHOCTHM CeKperapsi HaOJII0JATEeJIbHOIO COBeTa, €ro CTaTyc,
[TOJIHOMOYHMSI U KOMITIETEHIIHIO.

2. Cekperapb HabJIIOAATEILHOIO COBETa sBisAETCsT padoTHUKOM llpeamnpusiTusi,
HE SIBJISIFOILIMMCS YWIEHOM HaOJII0JaTeIbHOro CoBeTa JIMOO MCIIOJIHUTEIBHOIO OpraHa
[[peanpusTis, 1 UCMOJHSET CBOU O0A3aHHOCTH Ha IMOCTOSSHHOHW OCHOBE B PEKHUME
[10JIHOTO paboyero JHs.

3. Cexkperapp HaOIIOJAATEJBHOIO coBeTa o0ecliedYrBaeT B3aMMOJIEHCTBHE
Meay opranamMu [lpeanpustis B COOTBETCTBUH C 3aKOHOJAATENLCTBOM PecryOnnku
Kasaxcran, YcraBom Ilpennpusitusi, Hactosiiuum llosmoxxeHuem U Ipyrumu
BHYTPEHHUMHM JOoKyMeHTaMu | Ipeanpusitus, a Takke pelieHUsIMH YTITOJJHOMOYEHHOTO
opraHa (MECTHOTO MCIIOJIHUTEJIBHOIO - OpraHa) W HaOJIOHATEIbHOIO COBeTa
[ IpennpusTus.

4. Bo wu3bexanue BO3HHUKHOBEHHSI KOH(JIMKTAa HMHTEPECOB CEKpeTaph
HaOJII01aTeIBHOTO  COBeTa HKMMeEeT MpaBO COBMEWIATh CBOK JAESITEIBHOCTb C
BbllIOJIHEHHEM  JpyruxX  (GyHkuud B llpeanpusitum  TOJBKO ¢ COrJiacus
nHabro1arebHoro coera llpearnpustus.

5. CekpeTrapb HaOJIOAATEIBHOIO COBETA B CBOEH AESATEJIBHOCTH IOJOTYETEH M
[MOJYMHEH HEIOCPEJCTBEHHO HaOaoaaTeIbHOMy coBeTy llpeanpusatus B JIMIE
rnpejcenaresis HaOMIOAATEIBHOIO COBETa, a 10 AAMHHHUCTPATUBHBIM BOIPOCAM -
MCIIOJIHUTEIbHOMY oprany llpeanpusitusi.

6. Cexperapb HaOJIOaTeAbHOIO coBeTa oOecrieyrMBaeT BbIHECEHHE BOIIPOCOB
Ha pPAacCMOTpPEHHE YMNOJHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHUTEJIBHOMY
OpraHy), a Takyke [OJAIrOTOBKY W IpOBEJEHME 3ace/laHui HalJIIoJaTe/IbHOTO COoBeTa
[TIpennpusitusi, oOecneuynBaer (GOpMUpPOBAHHE  MaATEpPHAIIOB IO  BOIIPOCaAM,
BLIHOCUMBIM ~ HA  PacCMOTPEHHME  YIOJHOMOYEHHOIO  oOpraHa  (MECTHOIO
WCIIOJTHUTENILHOTO OpraHa), ¥ MaTepHalioB K 3aceJaHUI0 HAOJIIOAATEIBHOIO COBETA,
BEJIET KOHTPOJIb 3@ 00ECIIeYEeHHUEM JIOCTYIIa K HUM. ;

7. Cexperapb  HaAOJMIOJATEJILHONO  COBETA  JUISL  OCYILECTBJIEHHS  CBOEH
NeSTE/IbHOCTU  B3aMMOJIEMCTBYET CO BCEMH CTPYKTYPHBIMU MOApa3aesieHUsIMH
[Ipeanpusitus U ero J10JHDKHOCTHBIMU JIMLIAMH.

2. Haznauyenue U 0oCBO0OK/IE€HHE OT JOJI2KHOCTH
cekperapsi Ha0J1I0/1aTEeJILHOIO COBETA

8. Cekperapb Hab/10/1aTe/ILHOIO COBETA HA3HAYAETCS Ha OCHOBAHUHU PELICHHS
HaOJIIOAATEILHOTO coBeTa 00 M30paHMM cekperapsi HAOIIOIATEIBHOIO COBETa, I10
[pe/ICTaBIEHHIO MCIOJHUTEIbHOrO oprana [lpeanpusartus n1u00 OJHOrO M3 YJICHOB
naGmonarensHoro cosera [lpeanpusitas. HaOmogaTenbHbl COBET NPUHMMAET

pelieHre 10 KaHJAuJaType cekperapsi HaOJr0JaTeJbHOro coBeTa OOJbIIMHCTBOM
FOJI0COB OT YYaCTBYIOUIMX B COOTBETCTBYIOLIEM 3aceIaHUH.




9. K kanauaatry Ha JIOJDKHOCTb cekperapsi HaOJI01aTejbHOrO  COBETa
[MPEeIbIBISIIOTCS ClIeAYIOLIMe TPeOOBaAHUS:

| ) BBICIIIEE FOPHIMYECKOE U/HUJIM SKOHOMHUYECKOe 00pa30BaHUe;

2) HaJluuyMe ornblTa paboThl B 00JIaCTU KOPIIOPATUBHOI'O YIIPABJIEHUSI HE MEHee
2-X JIeT;

3) 0e3yrnpeuHas JiejoBasi pernyralus;

4)orcyrcrBie  addunupoBaHHocTh K [lpennpusitusi,  CBSI3aHHOM ¢
KOHTPOJIMPYIOLIMM JIMIIOM JInOO0 ¢ McnonHuTenbHbIM opranoM llpennpusitus;

5) OTCYTCTBME  HEIOrall€eHHOW  WMJUM  HECHATOM B  YCTAHOBJIEHHOM
3aKOHO/JATEILCTBOM MOPSIKE CYIUMOCTH.

10. B oTHoOtIEHUH KaX10M U3 KaHAUAATYP B HAOJIIOAATEIBHBIM COBET J0JIKHA
OBITHL MpeJICTaB/ieHa clie/1yrolnas MH(pOpMalus:

| ) dbamuimst, UMs1, OTYECTBO KaHAXIATa;

2) roJ1 POKIACHUS;

3) oOpa3oBaHue, CHEUMAIBHOCTh MO JMIUIOMY (JMIJIOMaMm), CBEIEHUS O
[TOBBIILIEHUU KBaJIU(DUKALIUU U TPOPECCUOHATBHOM MEPENTOATOTOBKE;

4) cBeieHust 00 orbITe PabOThI 3a MOCHEAHUE S JIET;

S)CBeJEeHUsT O TOM, SIBJISIETCS JIM KaHaAuaaT JHULUOM, a@PUIMHPOBAHHBIM
[ Ipennpusitusi; a

6) MMCbMEHHOE 3asBJICHUE KaHAuJaTa O Ha3HAYE€HUU Ha JOJDKHOCTE CceKpeTaps
HaOJiro1aTebHOro cosera I lpeanpusitus.

[1.C auuoM, Ha3HayaeMbIM CeKpeTapeM  HaOJI0JaTEeJIbHOIO  COBETa
[TpeanpusiTus, 3aKII04aeTCs TPY/A0BOM JOrOBOP HaA CPOK, OINpPEeIeHHbIH pelleHneM
HaOmoarebHoro cosera |l lpeanpusitus.

12. TpypoBoii  jgoroBop ¢  cekperapeM  HaOJIIOJATEIbHOIO  COBETa
oJIMchiBaeTcss oT UMeHu Ilpenrnpusitus npeaceaarejeM HaOJHOAAaTEeIbHOIO COBETA
WJIM MHBIM JIMLIOM, YIIOJJHOMOYEHHBIM HaOJ01aTesibHbIM coBeTOM | Ipeanpusitust.

TpymoBol 10TroBOp AOJKEH IpeaycMarpuBaTh OTBETCTBEHHOCTH CEKpeTaps
HAOJIFO1ATEJILHOTO  COBeTa 3a pasralieHue MHGOOPMALMUUA, COCTaBISIIOIIEN B
COOTBETCTBMH C HOpPMaMM JIGMCTBYIOLIETO 3aKOHOJATeJIbCTBA W BHYTPEHHHMH
nokyMeHTtaMu [lpeanpustust CiyKeOHYI0 WM KOMMEPYECKYl0 TaHuHy, a TaKXKe
00s13aHHOCTE  MHGMOPMUPOBATH  HAOIIOJATEbHBIM  COBET O  BO3HUKHOBEHHH
00CTOSTENILCTB, B CHJIY KOTOPBIX Ce€KpeTapb HaOJI0JaTeJIbHOIO0 COBETa CTAHOBHTCH
ahurupoBaHHbIM JIMLIOM | Ipearnpustust.

13. HaGmonarensueiidi coBeT [lpeanpusitus llpeanpusituss BrpaBe B JIHO0OE
BpeMsl IIPUHSITH pElIeHHEe O JIOCPOYHOM IpEeKpalleHHH ITOJTHOMOYHH CeKpeTaps
HaOJIFOaTeJILHOIO COBETA.

JlocpouyHoe mnpekpalieHue TPyIOBOro J10TroBOpa OCYIISCTBISAECTCS B IMOPSIKE,
yCTAHOBJIEHHOM TPYJOBBIM JOMOBOPOM M  3aKOHOJATENILCTBOM  PecryOinku
KazaxcraH.

4. Peluenre O Ha3HA4YEeHHWM HOBOTO CeKperapsi HaOJIIOAATEe/IbHOIO COBETa
MOJKET ObITb IPUHSATO OJHOBPEMEHHO C TMPHUHITHEM peUIeHUs O JO0CPOYHOM
[IpeKpallleHUH TTOJTHOMOYHKMN JICMCTBYIOLIEIrO ceKperapst Hab/IK01aTeIbHOIO COBETA.
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3. DyHKUUH ceKkpeTaps HADJII0AaTeJIbHOI0 COBETA

5. K OCHOBHBIM (DYHKLHMSIM CeKkpeTapsi HaOJII01aTeJIbHOTO COBeTa OTHOCUTCS:

| ) obecrnieyenue d>GGHEeKTHBHOCTH KOPIIOPATUBHOIO YIIPABIICHHS], B TOM YUCIIE:

- yyacTHe B pa3padoTKe BHYTPEHHUX JOKYMEHTOB |l IpeanpusTus,

- B3aUMOJEUCTBHE CO CTPYKTYPHBIMU MOAPA3ACICHUSIMU H JAOJIKHOCTHBIMU
nuuaMu [peanpusitust ¢ 1esiblo 00eCIieueHHs] MCIIOJHEHUS HOpM U TpeOOoBaHUU
3akoHo1aTelbeTBa Pecnybsimku Kazaxcran B 0071aCTH KOPIIOPATUBHOTO YIIPaBICHMUS,
ycTaBa U BHYTPEHHUX JIOKYMEHTOB | Ipeanpusitus;

- aHaJIM3  CJIOKUBLIEWUCS  [IPAKTUKU  KOPIOPATUBHOI'O  YIIpaBJI€eHHS B
[Tpennpusitun, pazpadoTKa NpeioKEeHUH 110 ee yITy4lIeHHIO,

2) opraHu3alMs IMOArNOTOBKM M o0ecrevyeHre BbIHECEHHE BOIIPOCOB Ha
PACCMOTPEHHE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY MCIIOJIHUTEJIBHOMY OpraHy) B
COOTBETCTBUU C TpeOOBAaHUSIMH JEHUCTBYIOLLET0 3aKOHOAATEJILCTBA, YyCTaBa U HHBIX
BHYTPEHHUX JOKYMEHTOB | Ipearnpustus, B TOM YHUCIIE:

- yUerT [IPUHUMAEMBbIX YITOJJTHOMOYEHHbIM OpPraHoMm (MECTHBIM
MCITOJIHUTEJIbHbBIM OpraHoM ) pEeUIEHUH 1 UH(MOPMHUPOBAHUE YJICHOB
HAOII0aTe/ILHOIO COBETAa O PEIIeHUSX YIIOJHOMOYEHHOrO0 opraHa (MeCTHOID
MCIIOJIHUTEJILHOIO OpraHa);

- peanuzanusi  TpeOOBaHMW  YNOJIHOMOYEHHOro  opraHa  (MECTHOIO
MCIIOJIHUTEJIBHOIO — OopraHa), HaOJIOAaTeIbHONO  COBe€Ta W HMHBIX  OpPraHoB
[Ipearnpusitusi O BbIHECEHUH BOIPOCOB HA paCCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy
(MECTHOMY MCIOJIHUTEJIbHOMY OpraHy);

- YYET MOCTYNarUIMX TpeOOBaAHUH; ,

- uHGOPMUPOBAHKHE WICHOB HAOIIOJATEIBHOIO COBETa O TpeOOBaHHUSX
YIIOJTHOMOYEHHOI0 OpraHa (MECTHOIO UCIIOJTHUTEJIBHOTO OpraHa); .

- y4yacTHe B IOJrOTOBKE JIOKYMEHTOB W HWH(OPMALMH, IOJJIEKALINX
[IPeJOCTABIEHHUIO YIIOJHOMOYEHHOMY OpraHy (MeCTHOIO UCIIOJIHUTEIBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOANOTOBKH TaAKUX JOKYMEHTOB,

- [IpeJoCTaBJIeHHEe 4JieHaM HaO0J10aTe/IbHOrO COBETa, AOJDKHOCTHBIM JIHLAM
[TpeanpusiTust BO3MOXKHOCTH 3HAKOMUTBECS C PEUICHUSIMU YITOJIHOMOYEHHOTO OpraHa
(MECTHOIO UCITOJIHUTEJILHOIO OpraHa), oAr0TOBKa KOIMUH pEIIeHUM; |

- KOHCYJbTAllMsl IO BOIPOCAM, CBS3aHHBIM C IIPOLENYPOH BBIHECCHMUS
BONIPOCOB ~ HAa  pacCMOTpeHHe  YIOJIHOMOYEHHOMY opraiy  (MeCTHOMY
HCITOJIHUTEJIbHOMY OpraHy).

3) obecrieyeHue pabOThl HAOJIIOAATEILHOIO COBETA, B TOM YMCIIE:

- pa3bsiCHSET BHOBb M30paHHBIM WieHaM HaOJIIOJaTeIbHOTO  COBETa
edictByrolue B [IpeanpusiTuy npaBuiia JesTeIbHOCTH HaOJII0AaTe/IbHOTO COBETa U
MHBIX opraHoB [lpeanpusTsi, OpraHu3allMOHHYIO CTPYKTYpPY lIpeAnpusTs U UHYIO
puHGopMaluio, HMMEIOLIEeH 3HavYeHHe [UIs HaUIeKallero HWCIOJIHEHUs 4YeHaMu
HAOJIH01aTeIbHOIO coBeTa UX 00s3aHHOCTEH;

- OKazaHue COJEWCTBHUS Mpejcenare/ o HaOIAaTeJIbHOTO COBETa B
[JIAaHUPOBAHUHU PadOThI HAOIIO1aTEIBHOI'O COBETA,

- cOOp NpeUIoKEHUI OT YJIeHOB HA0JI10/1aTeIbHOTO COBETA 110 (POPMHUPOBAHUIO

1aHa paboTsl HAOIIOAATEILHOIO COBeTa M IMpEeACTaBIeHHe MPOEKTa IiaHa padoThI
Ha0J110/1aTeJILHOIO COBETA Ipe/Ice/1aTeIo;




- HCIOCPEJICTBEHHOE y4acTHe B IOATOTOBKE IPOEKTA IMOBECTKH OYEpEHOIO
3aceaHust  HaOJIIOJATeIbHOTO COBETa B COOTBETCTBHU  C [PEeIIOXKEHUSIMHU,
[TOCTYNUBIIUMH OT YWIEHOB HA0JII01aT€JIbHOIO COBETA;

- M3BCILICHWE 4YJICHOB HAOJIOAATENILHOTO COBETAa M IPHIVIALUEHHBIX JHI O
BPEMEHHU U MeCTe [TPOBEJIEHUs 3aCe/IaHUS;

- HOATOTOBKA 3allpOCOB WM OTBETOB Ha IMHUCbMAa OT MMEHHU HEI6HIO£[3T€HBHOFO

- o0ecrieyeHHe MNpeIOCTAaBIEHHMS  4YJeHaM  HaOJIOJaTelbHOO  COBEeTa
3alpalliBaeMON HH(POPMALKK O AesITesIbHOCTH [Ipennpusitus; ;
- pacchlIKa 4jieHaM HaOI0AaTesIbHOrO coBeTa OroJuieTeHel IS rOJOCOBAHMUS
UL TIPUHSATHS  PELICHUH HAOJIIOMATEe/IbHBIM COBETOM [PHUHMMAEMBIX MyTeM

3a04YHOTI0 rOJIOCOBAHUSL; cOop OIOJIJIETEHEH, 3aI10JTHEHHBIX yJeHaMu
HaOronareibHOro coBeras:

- IIpU  [POBEJACHHM 3a04YHOI0 3ace/laHusl HaOJII0aTeJIbHOIO COBeTa -~
MOArOTOBKA OIO/UICTEHEH JUIsi 3a04HOrO OJIOCOBaHHs, OOecrneyeHHue pPacChbUIKM
OroJlIeTeHe M cOOp MONIyYeHHBIX OloJUIeTeHed, a Takke IIONBEIECHHUE HTOLOB
OJIOCOBAaHMS 110 BOIIpOCAaM ITOBECTKM JHS 3aceJaHus HaOJIr01aTeIbHOIO COBETA.

- [OABOAMT  HWTOTM  TOJIOCOBAHMS, IPUHUMAEMBIX IIYTEM  3a04YHOIO
FOJIOCOBAHMS, OMOPMIIEHHE PEIICHUsI 3a04YHOr0 3acefdaHusi HaOII0IaTebHOO
COBETA; |

- B Cilydae HEOOXOJAMMOCTH JIOBOAMT 10 COTPYIHHKOB [IpeanpusTus
MH(OPMALIMIO O NMPUHATBLIX PELIEHHUsX Ha 3aceJaHusIX HabII0IaTeIbHOIO COBETA;

- OCYLICCTBIISICT  KOHTPOJIb 3@  HCIOJHEHHEM  aIPEeCHBIX  pPelleHU
HaOJII01aTeJIbHOIO COBETA;

- [IoJy4eHHe B CTPYKTYpHBIX  mnojapasaeneHusix Ilpeampusartus u
[PpCIOCTAB/IEHHH YJIeHaM Ha0JI0aTe/IbHOIO COBeTa HEeOOXOAMMBIX JAOKYMEHTOB #
MH(OPMALIMK O AesiTesIbHOCTH | IpeanpusTus;

- obecricueHre COOJIIOEHUS TOpsiiKa TPUHATUS PELIeHUH 110 KPYIHBIM
CHCJIKaM U CHIeJIKaM, B KOTOPBIX UMEETCS 3aUHTEPECOBAHHOCT.

4) obecrieueHre XpaHeHUeE:

- IIPOTOKOJIOB 3aceaHui HaOJII01aTeJIbHOIO COBETA:

- pelIeHUM HaOJIIOJATENIbHOIO COBeTa, MPUHUMAEMBIX IIYyTeM 3a0YHOIO
'OJIOCOBAHMUS ;

- OroyyIeTeHeW ISl rOJIOCOBAHMS, HAMPABJICHHBIX B HAOIOMATEILHBIM COBET
“J€HaMK HaDJII0/IaTe/IbHOrO COBeTa JUIS NPUHATHS PEIIeHUM, IPUHUMAEMBIX MTyTeM
3a04YHOI'0 I'OJIOCOBAHMSI;

- BCAET  JCJIONPOM3BOACTBO W  apXWB JOKYMEHTOB W  MaTe€pHaIOB
Ha0JIIO1aTeIbHOTO COBETA, [IPe0CTaBISACT JIOKYMEHTBI 5! BBITTMCKHU
3aMHTEPECOBAHHBIM JIMIIAM; .

- BEACT y4YeT M XpaHeHWe BXOMSIEH JOKYMEHTALMIO U KOMUM MCXOISLLIEH
JOKYMEHTALIUU HAOJII01aTeJIbHOTO COBETA:




- y4yeT M JIOBEJIEHHE JI0 CBEJEHMS YYaCTBYHIIMX B 3aceJaHUHU 4YJIEHOB
HaOJI101aTEJILHOIO COBETa UH(POPMALIUK O MOCTYIUBIIHUX OT OTCYTCTBYIOIMX YJIEHOB

HaOJII01aTEJIbHOIO COBETA IMUCbMEHHO M3JIOKECHHBIX MHEHHMM 10 paccMaTpUBaeMbIM
BOIIPOCAM ITOBECTKH JIHS.

5) B XOJ€ NPOBEICHUS 3aCeIaHUsl OCYILIECTBJISET:

- VYET, MOCTYMNAaUIUX B HAOJOAATEIbHBIN COBET MPEAJI0KEHUN O MPOBEACHU Y
ero 3aceJlaHuii M BOMPOCOB, IMMOCTYMAIOLIMX JUISl PACCMOTPEHHMS U pELIEHUs
HaOJII01aTe/IbHBIM COBETOM; __

- pacripe/iesisieT MOCTYIIMBIIUE BOIIPOCHI 110 HAMpaBJICHUSIM JICSITEIBHOCTH, B
KOTOPBbIX TaKWe BOIIPOCHl BO3HUKIM M TpeOYyIOT CBOEro pelIeHMs, cOoo0laeT
[pejice1aTesito HadJIK01aTeJILHOIO COBETa O MOCTYITMBIIKUX BOIIPOCAX;

- OINOBELIAET BCEX YJICEHOB HAOJIOAATEJILHOTO COBeTa O TOCTYNUBIIHUX B
HAOJI101aTeJIbHBIA COBET IPE/UIOKEHUSIX KU BBISICHIET 3aUHTEPECOBAHHOCTh KaXKJ10T0
U3 YJIEHOB B PACCMOTPEHHUH M PELLICHUH BOIPOCOB, YKA3aHHBIX B [IPEJIOKEHUSIX;

- OCYLUECTBJISICT  PErUCTpaAllMI0  4YJIEHOB  HAOJIIOJATEJIBHOIO  COBETA
[IPUHHUMAIOIIMX YYaCTUE B 3aCE€JaHUMU; |

- 10J1 PYKOBOJICTBOM Mpejceaarteliss HabIio1aTeIbHOr0 COBETa BeIeT MPOTOKOIT
3aCe/laHuM, OCYILUECTBIISIET KOHTPOJIb 3a MCIIOJIHEHHEM PELIeHUM HaOJI0AaTeIbHOIO
COBETA;

- BBIMNOJIHSIET MOPYYEHHUs Mpejiceaaresis HadIoaaTe/IbHOrO COBETa;

- OCYLUECTBJISIET  KOHTPOJISI 3@ OpPraHUM3alMOHHBIM M  TEXHUYECKUM
[IPOBEACHUEM 3aceaHrui HaOII0AaTE/IbHOTO COBETA;

- OpraHM3alus BeJAeHUs 3alKiCH X0Jla 3aceJaHui HaOJIr0AaTeIbHOr0 COBETa, B
TOM YHMCJI€, C COIIACHsl [IPUCYTCTBYIOLIMX YJIEHOB, HA ayAMO0-, BUJCOHOCUTEJIHU;

- [IOJIFOTOBKA [POEKTOB IMPOTOKOJIbHBIX PEILICHUM;

- BeJACHME, O(OpMIIEHHE W  MOANHCAHHWE  MPOTOKOJOB  3ace]laHuH
HA0JI10/1aTeJIbHOI'O COBETA U BBIITUCOK M3 MPOTOKOJIOB 3acelaHUK HAOJIH0AaTeIbHOIO
COBETA;

- pacchllIKa JOKYMEHTOB, YTBEPXKIEHHBIX HAOII0JaTEeJIbHBIM COBETOM;

- BBITNIOJIHSIET HWHBIE T[IOJJHOMOYHS, CBSI3aHHbIE C JAEJIOIIPOU3BOIACTBOM U
OpraHu3alMer AesiTeJIbHOCTU HA0JII01aTeJIbHOIO COBETA.

0. XpaHeHHUEe JOKYMEHTOB W PacKpbiTHe HH@opMauuu o0 llpeanpustuu, a
UMEHHO: .

- obecrieyeHue XpaHEHHUs JIOKYMEHTOB, [IPEyCMOTPEHHBIX 3aKOHOAATEIECTBOM
Pecnyonuku Kazaxcran, B YcraBe v MHBIX BHYTPEHHUX JJIoOKymeHTax [ [peanpusitusi;

- [PeJOCTaBJICHUE 3AKOHHBIM IIPEACTABUTE/SIM YIOJHOMOYEHHOI0O OpraHa
(MECTHOIO MCIIOJIHUTEJIBHOIO opraHa) jocryna K gokyMeHram llpenmnpusatus 8
YCTAHOBJICHHOM I1OPSIJIKE;

- OpraHM3anusi  HU3rOTOBJIEHHUSI KOMUW  JOKYMEHTOB [0 TpeOOBAHUIO
YIIOJJHOMOYEHHOIO oOpraHa (MECTHOIO WCIOJHUTEJIBHOIO OpraHa) M YJICHOB
Ha0JIIO1ATEJIBHOTO COBETA;

- yyacTue B yuyere aphuimpoBaHHbIX JUll [ [peanpustus;

- OpraHuzalys MOJAIOTOBKM M CBOEBPEMEHHOHW I10J1a4yd YIOJHOMOYEHHBIM
opraHam (rnyOJIMKalMU B YCTAHOBJICHHBIX CJIy4dasiX) OTYETOB, COOOLIEHUN O




CYUIECTBEHHBIX  (haKTax, yBEJIOMJICHHH, WHOM HHOOPMaLMH, MOJIeXKallen
packprITHIO | [peanpusituem: |

- yHactue B aKkTyallu3allMd  HHQOpMauuu  oQUUMATBLHOrO web-caiita
[lpeanpusitust B uHTEpHETE.
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HHOOPMHUPOBAHUE O HHUX COOTBETCTBYIOLIMX  OPraHOB  (NOJKHOCTHBIX — JIMII)
LpenpusThsi, NpUHATHE Mep 1O MX MpPeAOTBPAIICHHIO U, NPU HEOOXOAMMOCTH,

obecrieueHue paspereHus KOH(DJIMKTOB KOMIIETEHTHBIM OpraHoM (J0JIKHOCTHBIM
auuom) lpennpusitus; _
- YHACTHE B IIOArOTOBKE W pealu3alMdd pelleHud o peopraHu3alnuu
I peanpusrus:;
- YBCJAOMIICHHE KPCIUTOPOB B Cllyyae MPUHSTHS PELICHUS O peopraHu3anuu
Hpennpusitus;
- Y4aCTHE B MCKOBOM, IIPETEH3MOHHOM paboTe 1o BOIIPpOCaM MPUMEHEHUSI HOPM
3aKkoHOAateibeTBa Pecnyonukn Kazaxcrad B 061acTy KOPIIOPAaTUBHOI'O YIIPABIECHUSI;
- MHBIX YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM KOPIIOPATUBHBIX [IPOLIEAYP.

4. IlpaBa u o6s13aHH0OCTH CeKperapsi Ha0JIIIaTEeJILHOI0 COBETA

16. Cexperaps HabIIOAaTENBHOIO COBETA [IpU OCYILECTBJIIEHUH CBOUX IpaB U
HCITOJTHEHUHM  O0SI3aHHOCTEH [OJIKEeH NeiliCTBOBATL B nHrepecax |lpennpusitusi,
OCYIICCTBIATE CBOU IIpaBa U UCIOJHATE 0053aHHOCTH J0OPOCOBECTHO U pasyMHO.

I7. Cexperaph Habs110/1aTeIbHOrO COBETAa B Mpefenax CROSH KOMIeTeHL !
BIIpaBe:

l)3anmpaimBaTh . M MoNy4aTh Y JOKHOCTHBIX man - [pennpusitus,
PYKOBOJIMTEJIEH €ro CTPYKTYPHBIX MOApa3/e/eHu HHOOPMALUIO M JIOKYMEHTB.,
HEOOXOAMMBIE JIJIsl BBIMOJHEHUS BO3JIOKEHHBIX HA HETO 3aj1a4;

2) KOHTPOJIMPOBATh HCIOJHEHHE pelleHMU, [IPUHSTBIX  YIIOJHOMOYEHHBIM
OpraHoM (MECTHBIM MCIIOJIHHUTEIbLHBIM OpraHOM) ¥ HaOIIOAaTeIbHBIM COBETOM:

3) npesiarath BOIIPOCH! B [TOBECTKY [IHS 3aceaHusl HAOJIIOIATEIbHOIO COBETA
1 UCTIONIHUTENIBHOTO opraHa [ Ipeanpustus;

4) MOATrOTABINBATL W HANPABJISITE YIOJTHOMOYEHHOMY OpraHy (MeCTHOMY
MCIIOJIHMTCIIBHOMY OpraHy) OTBEThI Ha €ro KOPpeCHOHIeHIHIO (B paMKax BOIIPOCOB
ROPIOPATUBHOrO  YIIPaBJICHUS);  NPEJOCTaBISITh  MAaTEPUabl 110 BOIIpOCaM,
SHIHOCHMBIM — Ha  pacCMOTpeHHEe  YIOJHOMOYEHHOMY  OpraHy (MECTHOMY
MCIOJIHUTEJIBHOMY Oprasy), JOoKyMeHTHl [lpeanpusitusi, momiexkarme XPaHEHHUIO,
SATpalruBalOLIMe UHTEPEChl YIIOJJHOMOYEHHOro opraHa (MecTHOTO MCIONHHUTEILHOO
OpraHa), a TakKe MOJrOTaBJIMBATh OTBETHI MO HHBIM [TOCTYIIMBIIUM BOIIPOCAM B
pamKax  TIOJIHOMOYHMH, [PE/IOCTABIEHHBIX CEKPEeTapl0 HAaO I0AaTeIbHOIO COReTa
JICHCTBYIOUIMM 3aKOHOATEIbCTBOM U BHYTPCHHUMU JJOKyMeHTaMu [ Ipennpusitus;

D) 3alpallliBaTh MHOOPMALUIO OanaHconepxarens [lpeanpustust 06
OHCPALMAX, 3apErHCTPUPOBAHHBIX B peecTpe OanaHcomepikaTesis [Ipennpustus, a
TAK)K€ HHYIO MH(OPMALHUIO U3 peecTpa, HeoOXoaumyto [Ipeanpusitus: .

0) npejtocraBnaTe  GanaHcoaepKaTeio JOKYMEHTALMIO,  CBS3AHHYIO  C
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MMYLICCTBOM lIpeanpusitisi u HeoGX0 UMY 0 OaIaHCOACPIKATEIIO TS HAJIEKALLIErd
BeAeHUs peecTpa lIpeanpusitus.

I8. CexpeTapb HaOIIOAATEILHOTIO COBETa OBI3aH:

l) ctporo  coGmonats B CBOeH  MesITENLHOCTH HOPMBI U TpeOOBaHUs
3aKOHONatTesbeTBa PecriyOnukn  Kasaxcran, ycrasa, Komekea KOPIIOPATHBHOI'O
yripasjienus | pennpustust u ero BHyTpeHHMX JJOKYMEHTOB;

2) PYKOBOJICTBOBATHCS] B CBOEH JIeSITeJIbHOCTH JIEUCTBYIOILIUM
SAKOHOAATCJILCTBOM,  PCLICHUSIMH  YIIOJHOMOYEHHOLO opraHa  (MECTHOIO
HCIIOJIHUTEJIBHOIO OpraHa) U HabJIr01aTe/IbHOIO COBETA [ Ipennpusrus;

3) UCTIONIHATB MOPYYEHHs ITpe/IceaaTes HA0JII01aTeIEHOIO COBeTA:

4) 10 TpeOOBaHHMIO HAGIIONATEBHONO COBeTa OTYHUTBIBATBECSI O CBOEHU
JICSATEJIBHOCTH NepeJl HUM:

D) HH(POPMHUPOBATh HAOIIONATENBHBIH COBET O BOSHHUKHOBEHUHU CHUTYaLUM,
COSMQAIOIMX  yIpO3y HapyLICHWs HOPM JeHCTBYIOIIErO 3aKOHO/IaTEeJIbCTBA, IIPaB
YIOJTHOMOYCHHOTO  oOpraHa (MECTHOIO HCHOJIHHUTEIBHOIO OpraHa), a TakKxe
BO3HHKHOBEHHS KOPIIOPaTUBHOIO KOH(IUKTA,

. Yc/10BHsI onJ1aThI Tpyaa u |
IPEMHPOBaHHs CeKpeTaps HA0I101aTeJIbHOIO COBETA

19. 3apaborHas maTa CeKpeTapst HaOII0JaTEeIbHOTO COBETA OIIpeaeIsieTCs
CYMMOH yCTaHOBJIEHHOT'O TPY/0BBIM JIOTOBOPOM (AOMOJTHUTEIbHBIM COTJIALLIEHUEM )
AOJZKHOCTHOI'O OKJIaZa U JIpYIMX BBIIUIAT KOMITEHCALIMUOHHOIO U CTUMYJIUPYIOLLETD

XapakTeépa B COOTBETCTBUM C 3aKOHOJIATEILCTBOM PecnnyOommku Kazaxcran o
HacTosuM I lonoxkenuem. '

yaeTa HCIOJIb30BaHusl - paboyero BpemeHH. Yvyer (baKTUYECKH OTPabOTAHHOIO
CEeKpeTapeM HaOJIOAaTeIbHOIO COBeTa BPECMCHHU OCYILECTBIISIETCS OTBETCTBEHHBIM
CTPYKTYPHBIM noApasnenienuem [lpennpusrus.

21. Ilopsinok  BeimIATE] 3apabdOTHOM TUIATHI CEKpeTapro HaOJI01aTeIbHOTO
COBETA OIPEACNIACTCS BHYTPEHHUM JIOKYMEHTOM [ Ipeanpusitus, PeryJIMPYIOLIUM
CHCTEMY OIUIaThl TPyJa LUTATHBIX PAOOTHUKOB.

22. Pasmep nomkHOCTHOro oxiana u YCJIOBUSL BO3HArpaXJI€HUA CeKpeTaps
HaOJIIoJaTeIbHOrO  coBeTa [Ipennpustusi, He ycraHoBIeHHbIE HaCTOSIIUM
[lonoxenunem, onpenenstores pemennem Ha0JII01aTeJILHOTO coBeTa [Ipennpusrus.

23.1lo  pewenuro nHabmoMaTEIBHOrO COBeTa [Ipennpustus  cekperapro
HAOJIO/IATEILHOTO  COBETA MOMKET BBILIAYMBATELCS [MPEMUS 110 pe3yJibTaTaM ero
padOThl 3a OTYETHBIH KBapraj, B Cllydac Ka4deCTBEHHOI'0O W pe3yJIbTaTUBHOIO
SBITOTHCHHA MM CBOMX  (DYHKLHMOHAIBHBIX  00S3aHHOCTEH. B pazMmepe, He
IPCBLILIAIONICM pa3sMep OAHOI0 JOKHOCTHOTO OKJIa/A. |

24. B 4ects  npasnHOBaHMUS HAllMOHAJIBHBIX,  I'OCYJapCTBEHHBIX ¢
[1IPOYECCHOHANIBHBIX MPA3JHUKOB B Peciybimke Kasaxcran 3a cuer skonoMuu
CPEACTB (pOHAA oriatel Tpyna (manee — OOT) nonyckaercs [IPEMUPOBAHHUE
CEeKpeTapst HaOJIIOJATEeILHOIO COBETA lIpennpusitus B pasmepe, COOTBETCTBYIOIIEM
PasMepy [IPpEMUAJIBHON BBIIIATBL 110 TaKMM CIy4asiM pabotHuKy Ilpennpustust ¢
HOJDKHOCTHBIM OKJIAZ0OM, S9KBUBAJIEHTHBIM AOJDKHOCTHOMY OKJIaZly ceKpeTaps a




Ha0JII01aTeJILHOIO COBETA.

COOTBETCTBYIOLIEE [PEMUPOBAHUE OCYILIECTBISIETCSI HAa OCHOBAHMHU IIpHKa3a
PYKOBOJMTEISI UCTIOJIHUTEIILHOTO oprana llpeanpustus nubdo auua, UCIOIHSIOLIETO
ero 00s13aHHOCTH.

25. llpemupoBanue cexperapss HaOIIOLATEIBHOINO COBTEa, IPEAYCMOTPEHHOE
HacTos UM [ lonoxxenneM, He TPOU3BOAUTCS B IIEPUOJ UCIIBITATEIILHOIO CPOKA U MPU
HAJIMYUK Y HErO HE CHATOTO JUCLMIUIMHAPHOTO B3bICKAHMUSI. 3

26. ExeroaHsin OIJITaYUBaE€MbIH TPY10BOM OTITYCK CEKpETAPIO
HaOJIFOATEJIbHOIO  COBETA  IIPEJIOCTABJISETCSI B COOTBETCTBUM C  I[IPUKA30M
pykoBoauress McnosmuurensHoro oprana llpeanpusitusi Ha OCHOBaAHUM 3asIBJICHUS HA
UMsl  TIpeacenaressi HaOMIOAATEeIbHOTO COBETA, MPH  YCJIOBHUH IOJIOKUTEIbHOU
PE30JIIOLUMHU Tpeaceaareliss HabJIro4aTeJIbHOTO COBETA.

27. Cekperapro HaOJroaTtebHOro cosera [IpeanpusiTus oOCyIIeCTBIISIIOTCS
JIOIJIATBI, MPEAOCTABIISIIOTCA MapaHTUU U KOMIIEHCAUMOHHBIE BBIMJIATHl B pa3Mmepax,
[IPEeAYCMOTPEHHBIX TPYAOBBIM 3aKOHOAaTEIbCTBOM PecnyOnku KazaxcraH.

28. Cexkperapro  HaOuroarenbHoro cosera [lpeanpusitus, mnpoiieaiiemMy
HCIIBITATEJIBHBIM  CPOK JIMOO NOpuHIATOMY Ha pabdory ©0e3 TakoBOro, IIpH
[MPEeAOCTABICHUU €XKErOJHOI0 OIUIaYMuBAEMOI'0 TPYAOBOI'0 OTIIYCKa BBIIJIAUHWBAETCH
[10coOMe Ha O30pOBJIEHHE B pa3Mepe ABYX [IODKHOCTHBIX OKJIaJa OJWH pa3 B
T€YEHHE KaJIeHapHOIr'o ro/ia.

29. Cekperapro  HaOimoaarenbHoro cosera [lpeanpusTuss  oka3pIBaeTcs
MaTepualibHas rmoMoub 3a cyeT dKoOHOMUM cpelnctB POT B pasmepe 30 (Tpuauarts)
MECSYHBIX PACYETHBIX [TOKA3aTEJICH. .

MarepuasibHasi ~ [OMOLIb,  [PEeAYCMOTPEHHAsi  HACTOSILLIMM  ITYHKTOM,
OKa3bIBA€TCs Ha OCHOBAHWHU KOITHUKU MOATBEPXKIAIOIIMX NOKYMEHTOB (CBUAETEIHLCTBO
O POXKJIEHHH (YCHIHOBJIEHHE/YIOUEPEHUE), CBUIETEILCTBO O Opake, CBUAETEILCTBO O
CMEPTH) B CJECAVIOLINUX CIyyasix: |

|) pOKIEeHUS (YCHIHOBJICHUS, YI0OUEPEHHS ) peOCHKa;

2) OpakocoyeTaHus cekperaps Ha0J101aTeIbHOIO COBETA; |

3) CMEpPTHU Ccylnpyra (Cyrnpyru) cekperapsi HaOJIOJaTeJIbHOIO COBETA WU €ro
OJIM3KUX POJCTBEHHHUKOB (pOJMTENICH, JE€TeH, YCBhIHOBUTENEH, YCBIHOBJIEHHBIX,
[TOJIHOPOJIHBIX U HEITOJIHOPOIHBIX OpaTheB U CECTEP). .

30. He npenycmorpennsle HactosuinMm [lonokeHueM BBIIIATBI CEKpeTaplo
HaOJIIOAaTeJIbHOTO  COBETA, BKJIKOYas MHBIE BBl BO3HArpaXKIAEHWH, [OIUIAT,

Ha/J0aBOK, IIPEMHUU U APYIrUx (POPM MaTEpHaJbHOIO MOOLIPEHHUS B JEHEKHOH WU
HATypaJbHOU (hOpMeE, 3aMperarOTCs.

6. O0ecnevyeHune AesITeJIbHOCTH ceKpeTapsi HA0J1101aTeJILHOI0 COBETA

31. B nemsax Hamiaexaiiero ¥ 3(QpGOEKTUBHOrO BBINOJHEHHs O0sS3aHHOCTEN,
cexkperapb HabJIIOJATe/ILHONO COBeTa JIO/DKeH ObITh olecriedeH HeOOXOAMMbBIMHU
OpPraHU3allMOHHO-TEXHUYECKUMH YCIIOBHUSIMH, B YACTHOCTH:

| ) Cexperapb HaOJIIOIATEJILHOIO COBETA JAOJKEH MMETh OTAEIbHBIN Ka61/1Hei;‘,
HaXOMAILIMHUCS HEIMOCPEACTBEHHO M0 MECTY HaxXOXICHUS oduca LEHTPaJIbHOTO
arnnapara [ IpeanpusiTus; |

2) paboyee MECTO ceKperapst HaOIIOAaTeJIbHOrO COBETa JOJKHO OBITH
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00eCIrIeYeHO NepCOHaIbHBIM KOMITBIOTEPOM, a Cam CeKpeTapb HaOJIFOJATEILHOTO
COBETA — MEPEHOCHBIM KoMITbroTepoM (Notebook);

3) Cexkperaps  HaOMIONATENILHOTO  COBETA  JODKEH  OBITE oOecrneyed
HCOOXO/IMMOH OPITEXHHUKOH, CeH(oM, HeCropaeMbIM MeTaTHYeCKUM [IKa(OM JIJIsI
XPAHCHHS TIOKYMCHTOB, & TAK)KE CIIPaBOYHON U MEPHUOIUYECKOM JIMTepaTypOH. |

32. PazMep KOMaHAMPOBOYHBLIX PACXOJIOB (CYTOYHBIE, pacXoibl MO HalMy
AMIIONO TIOMEIIICHHS, pacXo/ibl 110 MPOE31y K MeCTy KOMaHIMPOBAHHUS U 00paTHO)

UL CeKpeTapst  HaOJIIO/IaTe/IbHOIO COBETa ONpeiessieTcsi B  COOTBETCTBHM O
BHYTPECHHUMHU TOKyYMeHTaMH [ [pennpusrus.

7. OTBETCTBEHHOCTH CeKpeTapst HA0II01aTeIbHOI0 COBETA

33. Cekpetapb HaOJIOATENILHOTO COBETA HECeT OTBETCTBEHHOCTE nepen
[lpeanpusituem 3a  yOBITKHM, NpPHYHHEHHbIE [IpeanpusTvio ero BUHOBHBIMYU
JICUCTBUSAMU  (Oe3nelicTBUEM), B [IOpSIZIKE,  YCTAHOBJICHHOM  JI€HCTBYIOIIUM
3aKoHo/aTebeTBOM Pecnyonuku Kazaxcras. _

34.3a  HEHUCIIOJIHEHHE WIIM  HeHAWIekKallee HCIOMHEHHe CEeKpeTapem
HAOJII0/1aTEJILHOTO COBETA BO3JIOIKEHHBIX HA HETro 00sI3aHHOCTEH, a Tak)Ke B cny'qaie
BBISIBJICHHSL  (DAKTOB  HapyLICHWS.  TPYJOBOW  NHCLUMIUIMHBL, [0 PEILICHHUIO
HaOJII0/IaTe/IbHOIO COBETa K CeKpeTapro HaOJIIoaTe/IbHOMO COBEeTA [IPUMEHSIFOTCS
MEPBI B3bICKAHHS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEILCTBOM.

35. Cekperapb HaOIIOAATEIBLHOIO COBETA HE BIIpaBE pa3sriiallarh CBEACHUS!,
COCTaBIAIOMIME  COTVIAaCHO  JICHCTBYIOLIEMY — 3aKOHOJATEJbCTBY PecriyOiuka
KazaxcraH W BHYTPEHHUM JIOKYMEHTaM [pennpustus xomMmepyeckyio TaiiHy, a
TAK)KC MHYIO KOH(UICHLHAIBHYIO HH(POPMAILIHIO.

36. Cekperapb Ha0JIIO1ATEILHOTO COBETA He BIIPaBE UCIIOJIb30BATh JOCTYITHYIO
eMY MH(OPMaLKIO OrPAaHUYEHHOI0 10CTYTa 00 [ Ipeanpusitusi B TMYHBIX 1ETIX.

8. 3aKJI0YHUTEIbHBIC NOJIOMKEHH S

37. McnosiHeHne 00s13aHHOCTEH CCKpeTapst HaOJIFOIATEILHOIO COBETA, B Cllyyae
CFO - OTCYTCTBHA, OCYLIECTBISICT JIMIO, KOTOPLIH Ha3HA4yaeTcs [0 PELICHHUIO
Ha0J1I0/1aTe/ILHOIO COBeTa U3 uKcia paboTHHKOB [IpeanpusTus. |

38. Ecnu  otnenbHble  NMyHKTBI  HacTOsIIero  I1OOYKEHUS BCTYIIAIOT B
POTUBOPEYHE C JEHUCTBYIOLIMM 3aKOHOAATENLCTBOM PecryGiuku Kazaxcran, »tu
HYHKTBL YTPAqUBAIOT CHIIy M B YaCTH PEryJMPYyeMbIX 3TUMH MYHKTAMH BOIPOCOB
<ICAYET  PYKOBOJACTBOBATBHCsS — HOPMAaMM  JICHCTBYIOLIEIO  3aKOHOJATeNbCTBA
PecnyOnuknu Kazaxcran 10 MOMEHTa BHeECeHUS COOTBETCTBYIOLIMX M3MEHEHUU B
Hactosiee I lonokenue.




